TREWERN COMMUNITY COUNCIL / CYNGOR CYMUNED TREWERN
FREEDOM OF INFORMATION ACT 2000 – MODEL PUBLICATION SCHEME
Trewern Community Council has a duty under the Freedom of Information Act to adopt and maintain a publication scheme, and will proactively publish or otherwise make available as a matter of routine, information which is held by the Community Council and falls within the classifications below. 
Freedom of Information Requests 
This publication scheme sets out the information that is routinely available. Information that is not listed in the guide to information can still be requested. The Council has a right to withhold confidential and sensitive information. 
Where a request for information is made, we will either provide the information requested or issue a notice stating the reason(s) why any information requested cannot be provided. You will be informed of the outcome of your request no later than the twentieth working day following the date the request is received. 
Charges 
The Council aims to make the maximum amount of information readily available at minimum inconvenience and cost to the public. 
The Council may charge for information under this scheme; however, any charges will be on the basis of cost recovery, and will be kept to a minimum.  Anyone requesting information will be informed of any charge, and payment may be requested prior to the provision of the information.  
Charges may be made for actual disbursements incurred such as photocopying, postage and costs directly incurred as a result of viewing information 
Schedule of Charges 
This describes how the charges have been arrived. 
	CHARGE TYPE
	DESCRIPTION
	BASIS OF CHARGE

	Disbursement cost 

	Photocopying (Black & White) @ 10p per sheet 

	Actual cost *   

	
	Photocopying (Colour) @ 12p per sheet 

	Actual cost *   

	
	Postage	
	Actual cost of Royal Mail standard 2nd class 


	Statutory Fee	
	Postage
	Actual cost of Royal Mail standard 2nd class 

	Clerk’s Time  
	Clerks' time charge	
	Minimum 15-minute charge 


	Other
	Electronic copies	
	 Free  



* the actual cost incurred by the Community Council

Contact details: 
Angela Evans Clerk & Responsible Financial Officer  
Trewern Community Council 
Kaikoura
Middletown
Welshpool
Powys 
SY21 8DF
 
T: 07881773486
E: trewerncommunitycouncil@hotmail.com 
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